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NFFRE and VA Research Service

Request Form: Online Ad for Participant Recruitment
· This form is a request to advertise an open and recruiting study on the NFFRE web page, “VA Research:  Open Studies Seeking Participants” (https://www.nffre-research.org/studies-seeking-participants).
· Only VA and NFFRE research approved by the VA Research and Development Committee can be posted on this page.
Step 1:  Design
· Review the example advertisement at the end of this document.
· Complete the form below (page 2) with information about your study.  The information should be brief and contain no jargon.
· Provide a study logo or other image/graphic.  Make sure you use an open license (not copyrighted) image. If you do not have a logo or other graphic to accompany the text, one will be provided for you to review and approve.

· Email this form with all the information provided and any attachments to:  VHANFLNFFREAdmin@va.gov.
· The NFFRE editor will work with you to finalize the design of your advertisement before you send it for HRPP and IRB approval.

Step 2: Approval

· Advertisements must be approved by the VA Human Research Protection Program (HRPP) and by the IRB of record for your study.
· Submit the finalized ad according to the typical workflow for submitting a new study or a revision, as described on the Research Service webpage (https://www.nffre-research.org/va-research-resources):
Note:  HRPP pre-review occurs before IRB review. Then after IRB approval, complete the HRPP submission. 
Step 3: Posting

· Send the approved ad in an email addressed to both HRPP at VHANFLResearchStudy@va.gov and NFFRE at VHANFLNFFREAdmin@va.gov. The admin staff at each organization will work together to ensure that your properly approved advertisement is posted.
· Please allow about a week for the advertisement to be posted to the webpage.
Information to Post
	Title:  


	Purpose:  Limit to 2 to 5 sentences using 8th grade language.



	What the Study Involves–The type of information to include in bullet format is:
· How many visits?

· List tests or interventions in a very general way as shown in the example.

· If study visits are compensated, that can be stated. However, to minimize coercion, do not include the dollar amount.
· 


	You May Qualify to Take Part If You ...:  List the most significant inclusion and exclusion criteria.

· 


	More Information:  List all the following as applicable:  Contact name, email, phone, and web site.




See the example below and/or review the recruitment web page. 
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